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           2010 KW Cares Silent Auction Guidelines
                    And Item Donor Agreement

             DONOR INFORMATION:
   CIRCLE ONE: This item is donated by:      an individual

a market center
a region
	Donor 
	

	Contact Person Name (if different from donor)
	

	Address 
	

	Address
	

	City, State, Zip
	

	Phone
	 Fax

	Email 


	Item:
	

	Fair Market Value - Required

  Minimum value: $100.00 per item
	


Item Description: Please complete and submit the appropriate attached item description form, providing all requested information.  Sample item descriptions are included.
Guidelines:  We cannot accept framed art under glass. We cannot accept items larger than 3’ x 3’. 
Shipping:  Please do not ship the item until you have been contacted by KW Cares as the shipping location is to be determined. All items must be shipped in advance of the auction and must be received no later than Tuesday, February 9, 2010. Please do not plan to hand carry items to New Orleans.
Deadlines:  Because we have limited space to display auction items, the deadline for KW Cares’ receipt of the Donor Agreement and Item Description is firm. 

Friday, January 22
Donor Agreement and Item Description forms are due. Forms may be faxed to 435-514-2229 or emailed to kwcares@kw.com
Tuesday, February 9
Last date for items to arrive in New Orleans

	Agreement:  Donor agrees to the following terms and conditions:
· This constitutes a binding legal agreement for the donor to provide the above item to KW Cares, or in applicable cases, such as provision of services or vacation getaways, to the seller.
· Once the Donor Agreement is executed and submitted to KW Cares, the item donated becomes the property of KW Cares and is not returnable 

· KW Cares reserves the right, in its sole discretion, to limit donations, determine the suitability of donations, and allocate the use of auction items.

· A letter of acknowledgement for your donation will be provided following the auction.




Print Name: _____________________  Signature: ______________________  Date: ___________
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KW Cares Silent Auction

Hotel/Resort Getaway Item Description
Sample
	Number of Nights/Days
	3 nights/4 days

	Check in day, check out day
	Thursday to Sunday

	Name of Facility
	Resort at Squaw Creek

	Destination
	Lake Tahoe, NV

	Restrictions
	Unavailable: last week in December; first week in January

	Good through
	12/22/2010

	Transportation included? yes/no
	yes

	If yes for how many persons; what type?
	2

Coach airfare

	Rental car included? yes/no
	no

	Nearest airport
	Lake Tahoe

	Other inclusions (golf, spa, etc)
	Golf

	Facility amenities
	Spa, tennis, golf, etc.

	Facility contact information
	Randy Newman, Director of Sales 999-999-9999

randynewman@rsc.com

	Website
	www.resc.com

	Gift certificate provided
	yes

	Photo attached
	yes

	
	

	Comments
	4 Star, 4 Diamond ratings
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KW Cares Silent Auction

Hotel/Resort/Getaway Item Description
Form
	Number of Nights/Days
	

	Check in day, check out day
	

	Name of Facility
	

	Destination
	

	Restrictions
	

	Good through
	

	Transportation included? yes/no
	

	If yes for how many persons; what type
	

	Rental car included? yes/no
	

	Nearest airport
	

	Other inclusions (golf, spa, etc)
	

	Facility amenities
	

	Facility contact information
	

	Website
	

	Gift certificate provided
	

	Photo attached
	

	Comments
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KW Cares Silent Auction

Private Home/Condo Getaway Item Description

Sample
	Number of Nights/Days
	2 nights/3 days

	Check in day, check out day
	Friday - Sunday

	Name of Facility
	Mark Jones’ Lake house

	Destination
	1 hour from Dallas, TX

	Restrictions
	Christmas and New Years

	Good through
	12/31/2010

	Activities included
	Round of golf

	Transportation included? yes/no
	no

	  If yes for how many persons
	n/a

	Rental car included? yes/no
	no

	Nearest airport
	Dallas/Ft. Worth

	Other inclusions (golf, spa, etc)
	Personal chef – Mark Jones, boating, fishing, mentoring

	Facility amenities
	Charming host, great meals, great conversation, great lakefront property

	Facility contact information
	Mark Jones 999-999-9999

	Gift certificate provided
	no

	Photo attached
	yes

	Comments
	2007 winner loved it!
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KW Cares Silent Auction

Private Home/Condo Getaway Item Description

Form
	Number of Nights/Days
	

	Check in day, check out day
	

	Name of Facility
	

	Destination
	

	Restrictions
	

	Good through
	

	Activities included
	

	Transportation included? yes/no
	

	  If yes for how many persons
	

	Rental car included? yes/no
	

	Nearest airport
	

	Other inclusions (golf, spa, etc)
	

	Facility amenities
	

	Facility contact information
	

	Gift certificate provided
	

	Photo attached
	

	Comments
	


KW Cares Silent Auction

Adventure Experience/Event Item Description
(Adventure experiences could include NASCAR, Indy 500, Super Bowl, etc.)
Sample
	Name of Event
	Daytona 500

	Destination
	Daytona, Florida

	Dates
	Sunday, February 17, 2010

	Restrictions
	Tickets for 2 persons only

	Good through
	These specific dates

	Accommodations
	Holiday Inn, Daytona

	Number of Nights/Days
	2 nights, three days

	Check in day, check out day
	Check in Friday; Check out Sunday

	Activities included
	VIP box seats for 2

	Transportation included? yes/no
	No

	  If yes for how many persons
	n/a

	Rental car included? yes/no
	Yes

	Nearest airport
	Daytona Airport

	Other inclusions (golf, spa, etc)
	Dinner for 2 on Saturday evening

	Facility amenities
	Hotel has swimming pool, spa, and tennis courts

	Facility contact information
	800-222-2222

	Gift certificate provided
	Yes

	Photo attached
	Yes

	Comments
	Once in a lifetime experience!


KW Cares Silent Auction

Adventure Experience/Event Item Description

Form
	Name of Event
	

	Destination
	

	Dates
	

	Restrictions
	

	Good through
	

	Accommodations
	

	Number of Nights/Days
	

	Check in day, check out day
	

	Activities included
	

	Transportation included? yes/no
	

	  If yes for how many persons
	

	Rental car included? yes/no
	

	Nearest airport
	

	Other inclusions (golf, spa, etc)
	

	Facility amenities
	

	Facility contact information
	

	Gift certificate provided
	

	Photo attached
	

	Comments
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KW Cares Silent Auction

Jewelry or Art Item Description

Sample

	Type of jewelry
	Necklace, bracelet, pendant, watch, etc

	Quality
	Precious, semi-precious, costume

	Type of materials
	Platinum, gold, silver, gems, pearls, etc.

	Description
	Contemporary cross with inset diamond on a 14” woven chain

	Manufacturer or artist
	Seiko, Tiffany, Hidalgo, etc.

	If over $500 attach appraisal
	Yes
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KW Cares Silent Auction

Jewelry or Art Item Description

Form
	Type of item
	

	Quality
	

	Type of materials/medium
	

	Description
	

	Manufacturer or artist
	

	If over $500 attach appraisal
	

	Original? Signed?
	

	Size
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KW Cares Silent Auction

Collectible Item Description

Sample

	Type of item
	Guitar autographed by Bob Dylan

	Description: color/materials
	Vintage acoustic guitar made of walnut wood

	Certificate of Authenticity?
	Yes

	Significance of the item
	Played by Dylan at Woodstock

	Other
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KW Cares Silent Auction

Collectible Item Description

Form
	Type of item
	

	Description
	

	Certificate of Authenticity?
	

	Significance of the item
	

	Other
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KW Cares Silent Auction

Miscellaneous Item Description
(Purses, briefcases, clothing, gourmet food, wine, fragrances, home decor, etc.)
Form
	Type of item
	

	Type of materials
	

	Color
	

	Special features
	

	Manufacturer or brand or handmade
	

	Other
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KW Cares Silent Auction

Electronics Item Description

(iPods, phones, GPS, DVD players, cameras, printers, etc.)

Form
	Type of item
	

	Manufacturer
	

	Function(s)
	

	Speed/memory
	

	Application
	

	Capacity
	

	If over $500 attach receipt
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KW Cares Silent Auction
Coaching, Training, Consulting, Clinic Description

Sample
	Name of coach/trainer/consultant
	Dianna Kokoszka

	Is this coaching, training, or consulting?
	Coaching

	MAPs coach?
	Yes

	KWU Faculty?
	No

	Other?
	No

	Topic of coaching/training/consulting
	Lead Generation

	For how many persons?
	One

	How many sessions?
	Two

	Duration of sessions?
	30 minutes

	Conducted in person or by phone?
	Phone

	Length of offer?
	Must be used by 12/31/2010

	Restrictions?
	Limited to weekdays only

	Further description:
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KW Cares Silent Auction
Coaching, Training, Consulting, Clinic Description

Form
	Name of coach/trainer/consultant
	

	Is this coaching, training, or consulting?
	

	MAPs coach?
	

	KWU Faculty?
	

	Other?
	

	Topic of coaching/training/consulting
	

	For how many persons?
	

	How many sessions?
	

	Duration of sessions?
	

	Conducted in person or by phone?
	

	Length of offer?
	

	Restrictions?
	

	Further description:
	





THANK YOU for supporting KW Cares!











Fax to: (512) 435-514-2229 or email to � HYPERLINK "mailto:kwcares@kw.com" ��kwcares@kw.com�

















